15 Elmer St.
East St. South, N-2233

Nassau, Bahamas
Home: (242) 393-6789
mosey@bahamamail.com

April 17, 2011


John Shaw
General Manager
Action Company
18 Gladstone Road 
Nassau N-2468

Dear Mr. Shaw:

I appreciated seeing your listing on BahamasLocal.com for part-time switchboard operators for your hotel. I am experienced in this work and have evenings and weekends available. I am familiar with using private branch exchange (PBX) or voice over Internet protocol (VoIP) switchboards to relay incoming, outgoing, and interoffice calls.

I'm writing this cover letter today to ask if I might come in for a brief interview so we can meet in person and talk more in detail about what you expect and look for in the switchboard operator you hire.

If you'd like to set up an appointment please phone me at 242-393-6789. Thank you for considering my application.

Sincerely,


Moses Johnson

Enc: resume and cover letter
